PHU LUC I1I
HUONG DAN KE KHAI TAI SAN, THU NHAP
(Kém theo Théng tur 6 08/2013/TT-TTCP ngay 31 thang 10 ndm 2013 ciia Thanh tra Chinh phiy)

BAN KE KHAI TAI SAN, THU NHAP
NAM: Nguoi ké khai ghi nam ké khai tai san, thu nhdp

I. THONG TIN CHUNG

Nguoi ké khai tai san, thu nhap, vo hoac ché)ng, con chua thanh nién (con dé,
con nudi theo quy dinh ctia phéap ludt) ghi thdng tin ca nhan theo cac tiéu chi trong
mau Ban ké khai.

II. THONG TIN MO TA VE TAI SAN

A. Xéc dinh pham vi tai san phai ké khai:

Tai san phai ké khai gom tai san thudc s¢ hitu hodc quyén sir dung ciia ban
than, ciia vo hodc chong va con chua thanh nién (con dé, con nuéi theo quy dinh
ctia phap luat) tai thoi diém hoan thanh Ban ké khai dugc xac dinh nhu sau:

1. Tai san ké khai 1a tai san hién c6 tai thoi diem ké khai, d6i véi céc loai tai
san quy dinh tir Khoan 3 dén Khoan 8 cuia Thong tu chi ké khai néu c6 tong gia tri
moi loai tur 50 tri¢u dong tré 1€n.

2. Quyén s& hiru hoic quyen str dung d6i v6i tai san bao gém so hitu hay st
dung toan by hodc mot phan ddi véi tai san do, khong phén biét tai san da hoac

chua dugc cap gidy ching nhan (gidy ding ky doi véi tai san phai dang ky theo
quy dinh cua phap luat), hodc tai san dimg tén nguoi khac.

3. Tai san dang thué, dang quan 1y ho, gitr ho dugc xac dinh la tai san phai ké
khai néu tong thoi gian str dung tai san d6 trong ky ké khai tir 6 théng trg 1én.

Vidu l: Cong chirc B thuoc dién ké khai tai san, thu nhdp hién dang cung vo,
con nhé & tai nha bé me vo, can nha do bo me vo ditng tén. Cong chire B phdi ké
khai can nha nay béi tuy can nha thudc quyén sé hitu ciia b me vo nhung gia dinh
cong chire B dang ¢ tai d6 va vo ciia cong chire B la nguoi ¢6 quyén sir dung can
nha nai trén.

Vidu?2: Ong C la cong churc thuoc dién ké khai tai san, thu nhap, vo la ba M
noi tro. Nam 2013, ba M dwoc cha me cho 01 manh dat nhung chua hoan thanh
thii tuc sang tén ba. Ong C phdi ké khai manh dat noi trén va ghi ré vao Muc thong
tin khac la manh dat dwoc cha me cho, dang trong qud trinh sang tén, doi chu.

B. Thong tin tai sian phai ké khai

1. Nha &, cong trinh xay dung:

Nguwoi ké khai tw mo ta cac logi nha, cong trinh xay dung khac cua ban thdn,
vo hodc chong, con chuwa thanh nién co quyén so hitu, so hitu mot phan hodc co



quyén su dung, da duoc ccfp hodc chia dwoc cap Gidy chitng nhdn quyén sé hitu
hodac Gidy ching nhdn quyén so hitu dirng tén nguoi khac.

a) Nha ¢:

- Nha thtr nhat: Ghi dia chi theo sé nha (néu cd), toa nha, khu nha; khu pho
(hodc thon, xom, ban); xd, phuwong, thi tran; qudn, huyén, thi xd, thanh pho thudc
tinh, tinh, thanh pho truc thuéc Trung wong.

+ Loai nha: Can hg, nha o riéng lé, biét thu.

+ Cép cong trinh: phdn loai nhw sau:

* Doz voi can ho trong chung cu: Ghi ro chung cu cap [ néu toa nha tren 25
tang, cap II néu toa nha trén 9 tang dén 24 tang, cap III néu toa nha tir 4 tang dén
8 tang, cdp IV néu toa nha trén 2 tang dén 7 tang.

T Poi voi nha o riéng le: Cdp I la nha cé trén 4 tang; cap 1V nha cé tir 3
tang tro xuong;
* Biet thu.

+ Dién tich xay dung: Ghi tong dién tich (m’ %) san xdy dung cua tat ca cdc

ting cua nha o riéng Ie biét thi bao gom ca cdc tang ham, tang nira ham, tang ky

thuat, tang dp mdi va tang mdi tum. Can ho thi dién tich duoc ghi theo Gidy chimg
nhan quyén so hitu hodc hop dong thué (trong truong hop thué).

+ Gia tri:
* P6i voi nha mua: 14 56 tién thuc té phdi tra khi giao dich mua ban va cdc
khoan thue, phi khdc (néu co).

* Pbi voi nha ty xdy dung: la tong chi phi phdi tra d@é hoan thanh viéc xay
dung VA phi, 18 phi (néu c6) tai thoi diém xdy dung.

* PHi voi nha duge cho, ting, thira ké: néu ¢é can cir xdc dinh gid tri thi ghi
theo gié, thi truvong tai thoi diém dwoc cho, tang, thira ké va cac khoan thue, phi
khdc (néu co).

* Truong hop khong thé wéc tinh gid tri tai san Vi cdac ly do nhw tai san siw
dung da qud lau hodac khong co giao dich doi voi tai san twong ty thi ghi “khong
xdc dinh dwoc gida tri” va néu ly do.

+ Gidy chimg nhan quyen 80 httu: Truong hop da co Gidy chirng nhdn quyen
SO hitu thi ghi ré s6 Gidy chimg nhdn, co quan cdp va ngay, thdng, ndm cap.
Truwong hop dong so hivu thi ghi ho VA 8N ciia timg nguoi sé hitu.

+ Thong tin khac (néu c6): Ghi cdc théng tin bé sung lién quan nhw dang xdy
dung, dang sua chita, dang 0, chua 0, nha cho thué, cho mwon, dang trong qua
trinh chuyén nhwong, dang thué, quan ly ho, giit ho, so hitu chung, sw dung
chung...

- Nha thir hai (tr¢ 1én): Ké khai twong tw nhuw nha thir nhat.
b) Cong trinh xay dung khac:
- Cong trinh thr nhat:



+ Loai cong trinh: Cong trinh dan dung hodac cong trinh cong nghiép

+ Cép cong trinh: Ghi tinh ning ciia céng trinh (kiot, nha kho,...).

+ CAc tiéu chi khac ké khai cac thong tin nhu huéng dan tai muc nha 6.
- Cong trinh thit hai (trd 1én): Ké khai twong tw nhw cong trinh thir nhat.
2. Quyén sir dung dit:

Nguoi ke khai ti mo ta cac logi ddt ciia ban than, vo hoac chong, con chua
thanh nién co quyén sir dung toan by hodc mot phan da dwoc cdp hodc chwa dwoc
cap Gidy chimg nhdn quyén sir dung dat hodc Gidy chitng nhdn quyén sir dung dat
durng tén nguoi khdc.

a) bit &
- Manh thir nhit:

+ Dia chi: Khu phé (thén, xom, ban) xd, phwong, thi tran; qudn, huyén, thi xa,
thanh pho thugc tinh; tinh, thanh phé truc thugc Trung wong. S6 thita ddt, To ban
do (néu da dwoc cdp gidy chimg nhdn quyén sk dung dat).

+ Dién tich: Ghi dién tich dat ghi theo Gidy chitng nhan quyén sit dung dat da
duwoc cap trwong hop chwa dwoc cdp gidy chimg nhdn quyén sir dung thi ghi theo
Hop dong mua, ban hodc dién tich thuc dang sir dung, quan 1.

+ Gia tri: Nhuw phan nha, céng trinh xdy dung.

+ Gidy chung nhan quyen su dung: Truong hop da co Gzay chung nhdn
quyén sur dung thi ghi ré so Gzay ching nhdn, co quan, don vi cdp va ngay, thang,
nam cdp. Trwong hop c6 nhiéu nguoi ciing cé quyén sir dung thi ghi ho va tén ciia
teng nguoi sw dung.

+ Thong tin khac (néu c6): Ghi cac théng tin vé tinh trang chuyén nhirong,
sang tén, doi chii Va trang thdi sir dung nhir cho thué, cho muon, ...

- Manh tht hai: Ké khai tiwong tw nhw manh dat thiv nhat.
b) Céc loai dat khac: Ké khai tiong tir nhw dat 6.

3. Tién (tién Viét Nam, ngoai t&) gdbm tién mat, tién cho vay, tién tra trudc,
tién guri ca nhén, t6 chiic trong nude, t6 chirc nudc ngoai tai Viét Nam ma tong gia
tri quy doi tir 50 triéu dong trd 1én. Viéc ké khai theo nguyén tic: ghi bang tién Viét
Nam, déi véi ngoai té thi ghi nguyén té va so tien quy déi ra tién Viét Nam theo ty
gid ¢éng bo ciia Ngdn hang Nha nuée tai ngay gan nhat ciia ngay ké khai.

Vidu 3:

Ong Nguyén Van A tai thoi diém ké khai c6 5 triéu tién mdt de tai nha, 10
triéu tién cho ban vay. Tai khodn cd nhdn ciia éng A ¢é 10 triéu, 01 s6 tiét kiém tri
gia 1500 do la My, twong duong 30 tri¢u dong (theo ty gid cua Ngdn hang Nha
nudc thong bao tai thoi diem ké khai, 1 do la My bang 20.000 dong). Ong A phai
ké khai ro so tién nhu sau:

Téng s6 tién: 55 triéu dong.



Tién mat: 5 triéu déng.

Tién cho vay: 10 triéu.

Tién tai tai khodan cd nhén: 10 triéu.

Tién giti: 30 triéu dong (1500 dé la My).

4.0 t6, mo t0, xe gan may, xe may (may ui, may xuc, cac loai xe may khac),
tau thuy, tau bay, thuyén va nhimg dong san khéc ma Nha nudc quan ly (theo quy

dinh cta phap luat phai ding ky st dung va duoc cip gidy diang ky) c6 gia tri mbi
loai tir 50 tri€u dong tro 1én.

Logi tai san dwoc xdc dinh 1a: O t6, mo t0, xe gdn mdy, xe mdy (mdy i, mdy
xUc, cdc logi xe mdy khdc), tau thity, tau bay, thuyén va nhitng déng san khdc. Viéc
ké khai tai san la ghi 6 s6 lwong, gid tri ciia tirng loai tai san thudc quyén sé hiru,
quyén sir dung. Gid tri dwoc xdc dinh la gid lic mua, cho, tang ... Tong gid tri mot
loai tai san tir 50 triéu dong tré 1én thi phdi ké khai, néu chwea dén 50 triéu dong thi
khéng phai ké khai. Cac thong tin ké khai khac 1a thong tin vé quyén sir dung tai
san khi ké khai nhw thué, mwon, thoi diém mua ...

Vidu 4.

Truong hop ong A la cong chuc thuoc dién ké khai tai san, thu nhdp co so
hitu 01 chiéc xe mdy SH tri gid 100 triéu dong, ong A phdi ké khai tai san nay;

Trieong hop con trai ong A la giadm déc mét doanh nghiép tw nhdn, giao cho
ong A sir dung chiéc xe 6 t6 4 ché ngoi tri gid 500 triéu dong, xe dang ky tén cong
ty, Ong A phdi ké khai chiéc xe 6 t6 vi éng c6 quyén sir dung logi tai san nay.

Vidub5:

T ru’ong hop dén ngay ke khai, cong chirc B thugc dién ké khai tai san, thu
nhdp c6 2 Xe gan My, tong gid tri ciia 2 xe gdn MAy tai thoi diém mua la 45 triéu
dong thi khong phdi ké khai; nam sau cong chirc B mua thém 01 xe gdn may moi
voi gid tri 15 triéu dong, lan ke khai tiep theo, cong chirc B phai ké khai 3 xe gan
may co tong gid tri 60 triéu dong.

5. Kim loai quy, d4 quy, c6 phiéu, von 20p vao cac co s¢ kinh doanh, cac loai
glay td ¢6 gia tri chuyén nhuong khac co tong gia tri quy doi mdi loai tir 50 triéu
dong trd 1én.

Loai tai san dwoc xac dlnh la: kim loai quy (vang, bac...), da quy, co  phiéu,
trdi phiéu, c6 phan cdc gidy to ¢6 gid tri chuyén nhu’ong khac. Ké khai tai san la
viéc ghi ré s6 lwong, gid tri doz V6i tirng logi tdi san. Vé gid tri la gza phdi tra khi
mua, gid duwoc tinh khi gop vén, gid wée tinh khi dwoc ting, cho, biéu, thira ké.

6. Cac loai tai san Khac (nhuw cdy canh, bé ban ghé, tranh danh va cdc loai tdi
san khdc) ma gia tri quy doi mdi loai tir 50 triéu dong trd 1én.

Logi tai san xdc dinh phit hop véi loai tai san thie té nhw cdy canh, ban ghé,
tranh, anh, do sir my nghé, trang thiet bi noi, ngoai that, trang phuc, bat ky tai san
khac co gia tri tir 50 triéu dong tro lén. Ké khai so luong, gia tri doi voi ting loai
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tai san. Gid tri tai san la gid phdi trd khi mua, gia dwoc tinh khi gép vén, gid wéc
tinh khi duoc tang, cho, bieu, thira ké.

Trieong hop tai san da cii, da siv dung qua nhiéu nam dwoc cho, ting, thiva ké,
khong thé quy doi thanh tien thi ghi “khong xac dinh dwoc gid tri” va ghi ré 1y do.

7. Tai san ¢ nudc ngoai.

Tai san ¢ nwée NQOAi phdi ké khai la tat ca loai tai san tir Piém 1 dén Piém 6
Mouc II cua Ban ké khai tai san, thu nhdp nam ngodi lanh tho Viét Nam. Ké khai tai
san ¢ nuwoc ngoai la viéc ghi ro so luong, gia tri tai san, dia chi, tén quoc gia Va
cac thong tin twong ttng nhw huwdng dan trén.

8. Céac khoan no gdm: Céac khoan phai tra, gia tri cac tai san quan 1y ho, giir
ho c6 tong gia tri quy doi tur 50 triéu dong tro 1én.

Khodn no gom: cdc khodn di vay, mwon, gid tri tai san quan Iy hé, giit hd,
cdc khoan phai tra khac doi voi to chirc, ca nhdn dwoc quy ra tién Viét Nam tai
thoi diem ké khai ma tong gia tri tir 50 triéu dong tro lén.

Vi du: Dén thoi diém ké khai, bng Nguyén Vin A cé vay cia ngwoi ban
10.000 d@6 la My twong duwong 200 triéu dong; trong nam ONQ mua mot chiéc xe 6
t6 gia tri 1.000 triéu dong, da tra trudc 500 triéu dong, con no 500 triéu dong.
Ong Nguyén Van A phai ké khai tong so no la 700 triéu dong va ghi ré no tién mat
la 200 triéu dong (10.000 do la My) va 500 triéu dong con no khi mua 6 to.

9. Tong thu nhap trong nim.

Tong thu nhap trong nim quy ddi thanh tién Viét Nam gdm cac khoan luong,
phu cép, tro cép, thuong, thu lao, cho, tang, biéu, thira ké, thu nhap hudng loi tu
cac khoan dau tu, phat minh, sang ché, cac khoan thu nhap khac.

Ky ké khai tong thu nhép trong nam duoc xac dinh nhu sau:

- P6i v6i 1an ké khai dau tién thi ky ké khai dugc xac dinh tir ngay 01 théng
01 nam d6 dén ngay ké khai;

- P6i v6i 1an ké khai thtr hai tré di duoc xac dinh tir ngdy tiép theo cua ky ké
khai lién ké trudc d6 dén ngay ké khai.

- Riéng nam 2013, ky ké khai téng thu nhap duogc tinh tir ngay 01 thang 01
nam 2013 dén ngay ké khai.

Vi du 6: Nam 2013, gia dinh céng chitc S ¢6 mét sé6 khodn thu sau: Tong thu
nhdp tir cac khodn lwong, phu cdp, thiedng, thit lao ciia vor chong la 300 triéu dong.
Mot nguoi ban cua gia dinh ban tang cho ban 01 cdy canh tri gia woc tinh 30 triéu
déng. Ban co mot can ho cho thué thu duoc 60 triéu déng. Téng loi tirc cac khoan
@6p von cé phan la 500 triéu dong. Ban mét 16 dat thu dwoe 2.000 triéu dong (16
dat nay truoc day ban phai mua 1.500 triéu déng), ban mot xe 6-t6 thu dwoc 400
triéu (xe ndy truée day ban phdi mua 700 triéu dong).



Téng thu nhdp trong nam ban ké khai la 3.290 triéu dong gom thu nhdp tir
lwong va cac khodan thu lao la 300 triéu dong, duoc tang 30 triéu, cho thué nha 60
triéu, thu nhdp tu dau tw 500 triéu, ban tai san la 2.400 triéu dong.

III. GIAI TRINH SU BIEN PONG CUA TAI SAN, THU NHAP

K& khai bién déng tai san, thu nhdp la ké khai tang hodc giam tai san tai thoi
diém ké kKhai so voi tai san da ké khai trudc do.

+ Néu tai san tang thi ghi tén tdi sdn vdo cot logi tai san; ghi vao cot
tang/giam dau “+”; gidi thich nguyén nhdn tang vao cot ngi dung gidi trinh nguon
goc tai san tang.

+ Néu tai san gidm thi tén tai san giam vao cét loai tai san Va ghi dau “-”
vao cgt tang/giam, ghi gidi thich nguyén nhan giam tai san vao cot “Noi dung giai

b

trinh nguon goc tai san, thu nhap tang them”.

Vidu 7: Vo chong ong T trong ky ké khai nam 2013 c¢6 nhitng bién dong vé
tai san, thu nhap so voi tai san, thu nhdp da ké khai trudc do nhu sau:

Thang 3, bdn mot manh dét & véi gid 2.000 triéu dong. Mdnh ddt ndy ndm
truoc mua voi gia 1.500 triéu dong.

Thang 12, gui tiét kiém 50 triéu dong.

Thang 11, ban mot xe 6-t0 Toyota Yaris voi gia 500 tri¢u dong. Xe nay truéc
ddy mua vdi gia 700 tri¢u dong; Cung thang, mua 01 xe 0 to Toyota Altis 2.0 #ri
gia 800 triéu dong.

‘ Thang 8, mot nguoi ban tang cho ban 01 cdy canh tri gid woc tinh 60 triéu
dong;

Théang 11, Vo' chong dng T. huong loi tir C&C dau tu la 500 triéu dong tir cdc
khoan dau tw cua nam truoc.

Tong thu nhdp tir cdc khodn lwong, phu cdp, thudng, thii lao ciia vo, chong la

300 triéu dong.
Ké khai nhu sau:
Loai tai san, thu nhap Tang/ Noi dung giai trinh ngudn goc tai
giam san, thu nhap ting thém

1. Nha ¢, cong trinh xay dung:
a) Nha o:

b) Cong trinh xay dung khac:
2. Quyén st dung dat:

a) Dat 0: Manh dat sé 7, khu Linh Pam, Hoang Mai, | - 01 manh | Ban

Gia ban: 2.000 triéu dong.

b) Cac loai dét khac:

3. Tién mat, tién cho vay, tién gui cac cé nhan, td chuc
trong nudc, nudc ngoai

- Tién gui tict kigm trong nudc. + 50 triéu | Trich giti tir tién ban ddt & Linh Pam




dong
4. Cac loai dong san:
-0t
Ban 01 xe Toyota Yaris gia 500 triéu dong. -1 chiéc | Bé&n Xe dd cii
Mua 01xe Toyota Altis 2.0 gia 800 triéu dong. + 1 chiéc | Mua mdi tir tién ban xe cil VA tién ban
- Mo td dat tai Linh BDam
- Xe gin may
- Xe may (may ui, may xuc, cac loai xe may khac)
- Tau thay
- Tau bay
- Thuyén
- Nhitng dong san khac ma nha nudc quan 1y co gia tri
tur 50 tri¢u dong trd 1én.
5. Céc loai tai san:
- Kim loai quy
- ba quy
- C6 phiéu
- Vbn gop vao cac co so kinh doanh
- Céc loai gidy to co gia tri chuyén nhuwong khac co
tong gia tri quy d6i mdi loai tir 50 triéu dong tro 1én.
6. Cac loai tai san nhu cay canh, bd bélp ghé, tranh anh,
cac loai tai san khac ma gia tri quy do1 moi loai tur 50
triéu dong tro 1én.
- Cdy canh: Cdy tung thé tri gia 60 triéu dong + 1 cay Tén nguwoi ting gia dinh.
7. Tai san ¢ nudc ngoai.
8. Cac khpén ngQ: Cac phai tra co gia tri tir 50 tri€u déng
tr¢ 1én (néu co).
9. Tong thu nhép trong nam , + 3.360
- Thu nhdp tir hwong, thuong, phu cdp, thu lao: 300 triéu dong.
triéu dong.
- Huéng loi tir cdc khoan dau tw: 500 triéu dong.
- Tong cdc khodan thu nhdp khac: 2.560 triéu dong
Ngay nhdn Ban ké khai tai san, thu nhap Ngay hoan thanh Ban ké khai tai san, thu nhdp

Nguoi nhan Ban ké khai
(Ky, ghi r6 ho tén, chirc vu/chirc danh)

Ghi chu:

ngay...... thang...... nam......
Nguoi ké khai tai san
(Ky, ghi ré ho tén)

- Nguoi c6 nghia vu ké khai tai san, thu nhap khong duoc tu y thay dbi cac nodi dung quy
dinh trong mau, c6 thé thém dong dé ghi cc théng tin theo tung ndi dung quy dinh.

Trudng hop tai thoi diém ké khai, Ngudi c6 nghia vu ké khai khong thé tién hanh ké khai
dung thoi han vi Iy do khach quan nhu: nghi phép nam hay gap tré ngai do bat kha khang, thi
thuc hién viéc ké khai trude hodac sau ngay tr¢ ve co quan lam viéc binh thuong; truong hop
duogc cir di cong tac dai ngdy, di nudc ngoai, thi viéc ké khai dugc thuc hién bang ban mém, hoic
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gui ban cung qua duong buu dién, nguoi ké khai b6 sung viéc ké khai bang ban ctng ngay sau
ngay tr¢ vé co quan lam viéc binh thuong; truong hop phai dleu tri, chira bénh tai bénh vién theo
chi dinh cta bac sy thi thuc hién viéc ké khai ngay sau ngay vé co quan lam viéc binh thudng.

- Nguoi ké khai phai ky vao ting trang ctia Ban ké khai; ghi 1 ho tén, ngay, thang, nam
hoan thanh Ban ké khai, ky ¢ trang cudi cung cta Ban ké khai.

- Nguoi thuge bd phan t6 chirc, can bd cua co quan, to chirc, don vi quan 1y Ngudi co
nghia vu ké khai phai kiém tra tinh day du cac ndi dung phai ké khai va ky vao ting trang cua
Ban ké khai, ghi r ho tén diy du, ngay thang nim nhan Ban ké khai va ky tén & trang cudi cling
cua Ban ke khai.



